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MONOXEHWE
0 byxranTepun MNepmckoro dunvana PUHyHUBepPCUTeETA

1 OO6LLme Nono>KeHus

11. bByxrantepus fBNAETCA CaMOCTOATESIbHbIM CTPYKTYPHbIM MOApa3fefieHnem
opraHusaumm n nofgvvHAETCA HeMmoCpeACTBeHHO AupekTopy lMNepmckoro gunvana
PuHyHMBepcuTeTa (ganee - dunvan).

1.2. [NaBHbIM ByxrasTep HasHa4yaeTCAd Ha AO/MKHOCTb M OCBOOOXKAAeTcs OT
LO/MKHOCTW NprKasoM PekTopa ®UHYHMBEpPCUTETA.

1.3. byxrantepuss B CBOeil [eATENIbHOCTM PYKOBOACTBYETCHA: [AeNCTBYHOLLMM
3aKOHOJaTe/IbCTBOM, ApYyrMu HOPMaTMBHbLIMW  MPABOBLIMY aKTamu,
YTBEPXAEMbIMU B YCTaHOB/IEHHOM MOPSAKE, PerynmpyrolmnMy OrOMKETHbIA ©
Ha/10roBbIN YYeT, NpurKasammn 1 pacrnopskeHnsaMU OUHYHUBEPCUTETA, MPUKasamu,
pacnopsXXeHnamm N yKasaHuAMM  AupekTopa [lepmckoro  gumnvana
®durHyHMBEpCMTETA MO OCHOBHOW [eATeNbHOCTM W MO  JIMYHOMY COCTaBy,
HacToALMM [10N0XKEHNEM.

1.4. OCHOBHbIMM 3afa4amMn ABNSAKOTCA BefeHve 6ropKeTHOro (byxranTepckoro) w
Ha/I0roBoro yyetra (hMHaHCOBO-XO3AMCTBEHHOW [AeATe/IbHOCTW, OCYLLECTBEHME
KOHTPONA 32 COXPAHHOCTbKD COOCTBEHHOCTM, NPaBW/bHBIM  PacX0OBaHMEM
AEHEXHbIX CPeACTB Y MaTepUasibHbIX LLEHHOCTEN.

2. OpraHusaunoHHas CTPyKTypa oyxranTepuu.

2.1. CTpyKTypy W LWITATHYH YWUCNEHHOCTb OyXrantepum yTBEPXKAAeT AUPEKTOp
Mepmckoro dmnmana PMHyHMBEPCUTETA MO NPeACTaBEHUIO TNAaBHOMO byxrantepa
C YYETOM 06bEMOB 1 OCOBEHHOCTEN (DMHAHCOBO-XO03AMCTBEHHOWN AEATENIbHOCTU.
2.2. byxrantepusi COCTOUT U3 OAHOr0O NOApa3aeNeHns, BO3rNaBASEMOro raBHbIM
OyXranTepom.

2.3. TlonoxeHne o0 OyxranTepun YyTBepXaaeTcs AMpekTopoM [lepmcKoro
(unmana PUHYHMBEPCUTETA, pacnpeaeneHne 06583aHHOCTEN MeXay paboTHMKamMK
Oyxrantepuv NpPov3BOAUTCS FNaBHbIM GYXranTepom.

2.4. CocTaB U YMCNEHHOCTb PAOOTHUKOB OYyXranTepum OnNpeaensieTcs LTaTHbIM
pacnucaHneM, YTBEPXAEHHbIM NPMKa3oM PekTopa ®PUHYHUBEPCUTETA.



3. OcHOBHbIe 3aa4u 1 PyHKLUN

3.1.  OcCHOBHbIMK 3aga4aMun Byxrantepum SBNAKOTCS:

3.1.1. byxrantepckoe 1 JMHaHCOBOe 0becreyveHne feaTeNnbHOCT dunmana.

3.1.2. ObecrieyeHne OyxranTepckoro y4yeta pgeatenbHocT  dunnana wu

MCMOJTHEHNSA PaCX0A0BaHNA UM [eHEXHbIX 0053aTe/NbCTB.

3.1.3. dopmupoBaHMe MOSMHOM W [LOCTOBEPHON WHMOPMaUUM O OyXranTepcKoi

aeatenibHoCTM Punvana, COCTOAHUM aKTMBOB M 0053aTeflbCTB, (PUHAHCOBbLIX W

X03AMCTBEHHbIX Pe3y/IbTaTOB ero AedTe/IbHOCTH.

3.1.4. MMoarotoBka W  NpeAocTaBneHMe  OyXranTepckow,  Ha/norosom  wu

CTaTUCTUYECKON OTYETHOCTMW.

3.1.5. Yuactne B thopmmpoBaHmm MnaHa @XM, B pa3paboTKe rocy1apCTBEHHOr0

3a4aHuA dunnana.

3.1.6. lpoBefeHve aHanM3a MOCTYN/EHUA (PUHAHCOBbLIX CPeACTB U3 BCex

MCTOYHUKOB U MX NCNOb30BaHNA PUNnanom.

3.1.7. MOHUTOPUHI  (DMHAHCOBOTO,  MaTepuasibHO-TEXHUYECKOr0  COCTOSHWA

dunuana.

3.1.8. ®duHaHCcOBasA 3KcnepTM3a [OroOBOPOB Ha 3aKyrKy ToBapoB (paboT, ycnyr),

3aK/loyaeMbixX Punmnanom.

3.2. Ond  BbINOMHEHUA  BO3/IOXKEHHbIX 3afa4y  Oyxrantepusi  OCYLLECTBNSeT
cnepyrowme yHKLMK:

3.2.1. BefieHne OyxXrantepckoro W HaioroBoro y4yera (QMHaHCOBO-XO3AMCTBEHHOM
[esaTeIbHOCTU B COOTBETCTBUM C  TpeboBaHMAMU [EVCTBYIOLLEro

3aKOHOaTeNbCTBa;

3.2.2. TpeaBapuTeNibHbIA KOHTPO/Ib 32 COOTBETCTBMEM 3aK/IHOUYaEMbIX [Or0BOPOB
MO rocyAapCTBeHHOMY 3aAaHunK0 yupeauTens v MnaHy prMHaHCOBO-X03AWCTBEHHOA

AeaTenibHoCTM Punvana Npu KasHauyemckoM 06CNyXnBaHWM MofydaTenien yepes

NINUEBble CYETa, CBOEBPEMEHHBLIM W TMpPaBU/IbHBbIM O(OPMIEHNEM MEPBUYHBIX

YUYETHbIX JOKYMEHTOB N 3aKOHHOCTb COBEPLLAEMbIX OMnepaLuii;

3.2.3. TeKyLMin KOHTPO/Ib 3a LieNIeBbIM Y 3KOHOMHbIM PacxXofoBaHWEM CPeACTB B
COOTBETCTBAM C TOCYJApCTBEHHbIM 33aJaHneM W [1naHOM  XO03ANCTBEHHOM

fleaTenbHOCTM dunmana, a TakkKe 3a COXPaHHOCTHH [AEeHeXHbIX CpeacTB U

MaTepuanbHbIX LEHHOCTEN B MECTaX UX XpaHEHWA 1 3KChnyaTauuu;

3.2.4. HauncneHve w BbiNnata B YCTaHOB/IEHHbIE CPOKM 3apabOTHOM nnaTbl
COTpyAHUKaM dunnana, CTUNEHAUN CTyaeHTaM dunmana;

3.2.5. CBoeBpeMeHHOe NpPOBefeHMe PacyeToB C HOPUANYECKUMU U (PUNYECKUMU
nmuamu,

3.2.6. MpaBunbHOE HAYMC/IEHNE W MepeyvncsieHne HaoroB U COOPOB B OHOMKETHI,
CTPaxoBblX B3HOCOB B OCY[ApPCTBEHHble BHEOKMKETHbIE COUMa/IbHble (DOHAbI,

nnatexen B 6GaHKOBCKUE YUPEXAeHWs, CPeACTB Ha (PUHaHCMPOBaHME KannTaibHbIX

BIOXKEHWN;

3.2.7. BefleHne y4yeTa [AOXOAOB W pacxXofoB MO CpefcTsBam, MOYyYeHHbIM
dunnanom;



3.2.8. KOHTpO/b 3a WUCMO/Mb30BaHWEM BblfaHHbIX [OBEPEHHOCTE Ha MosyyeHue
TOBapHO - MaTepuasibHbIX LleHHOCTEN;

3.2.9. lNMpoBefeHNe MHBEHTapU3aLMM UMYLLLECTBA U (DMHAHCOBLIX 00653aTesNbCTB,
CBOEBpPEMEHHOE OnpefeneHne ee pe3ynbTaToB M OTPAKEHME UX B YYETE;
3.2.10.0praHmzaumns paboTbl MaTepuvaibHO OTBETCTBEHHBLIX /ML, MO Y4YeTy MU
COXPAHHOCTM LIeHHOCTEMN, HAXOAALMXCA Ha X OTBETCTBEHHOM XPaHeHWUN;

3.2.11. BegeHve [OKYMeHTaUMW MO Y4YeTy M OTYETHOCTW, OTHOCALENCH K
KOMMNeTEHUNN ByXrantepuu;

3.2.12.NpnmeHeHne YTBEPXKAEHHbIX B YCTaHOB/IEHHOM nopsake
YHADMUMPOBAHHBIX  ()OPM  NEPBUMYHOM  YYETHOW  [OKYMeHTauuu, CTporoe
cobnoeHne nopsiaka opopmIeHNS 3TOM AOKYMEHTaLMK;

3.2.13.CocTaBnenie  OYXrasTepCKoim OTYETHOCTM HA OCHOBE  [OCTOBEPHbIX
MePBUYHbLIX JOKYMEHTOB 1 COOTBETCTBYHOLLMX OYXranTePCKNX 3anuncei;
3.2.14.06ecneyeHne CTPOroro cob/04eHNs KacCoBOM M PacHeTHON AUCLMNIIVHBI,
NpaBW/bHOE pPacXofoBaHWe MOMy4YeHHbIX B 6GaHKaxX CpefCcTB MO Ha3HAYeHWuto,
CO6/I0AeHME NOPALKA BbINUCKMA YEKOB U XPaHEHNA YEKOBbIX KHUKEK;
3.2.15.MNpuHATME Mep K NpefynpeXneHuto Hefoctay, pactpaT W Apyrux
HapyLleHnA 1 310ynoTpebsieHnin, obecreyeHne CBOEBPEMEHHOCTU OOPMJIEHNS
mMaTepuanioB MO  HefjocTtayam, — pacTparam,  XULEHUMaAM U ApYyrum
3/10yNnoTpebeHnAM, OCYLLECTB/IEHNE KOHTPONA Haf Mepefadveil B Haanexawmx
C/lyYasx 3TuX MatepuanoB CyaebHO-CNeCTBEHHbIM OpraHam;

3.2. M.CncTemMaTU3NPOBaHHbIA  YYeT  MOMIOKEHWUA,  WMHCTPYKUUA  Apyrux
HOPMATMBHbLIX aKTOB MO BOMPOCaM OpraHu3auun v BefeHWs OyXrasTepckoro u
Ha/I0roBOro yyera,

3.2.17.XpaHeHVe [OOKYMEHTOB (MEepBUYHbLIX YYETHbIX OOKYMEHTOB, PerucTpos
OyXra/iTepCcKoro yyerta, OTYETHOCTM, a Takke NnaHoB X[, 1 pacyeToB K HAM Kak
Ha OYMaXKHbIX, TaK M Ha MalNHHBLIX HOCUTENSX MHHOPMaLun) B COOTBETCTBMMN C
npasuiaMmn opraHunsaLnm apxmBHOro Aena;

3.2.18.0cyLLecTBIEHME KOHTPONA 3a:

* MpaBWbHbIM W CBOEBPEMEHHbLIM O(OpPMSIEHMEM NpUEeMa M PacXofoBaHWA
MaTepuasio, TOM/MBA, TOBApPOB U APYrMX LIEHHOCTEN, 3a CBOEBPEMEHHbLIM
npeLbsABIeHNEM NPETEH3WI MOCTaBLUMKaM;

* CBOEBPEMEHHbLIM B3bICKaHVWEM [eOVMTOPCKOM M MoralleHnemM KpeamTOpPCKOM
3a[l0/1XeHHOCTH;

* MpaBWbHbIM pacxofoBaHMeM (OHAa onnatbl TPYAa, WCUYUCNEHWEM U
BblAayell BCeX BUAOB MPEMUIA, BO3HArpaXaeHWin 1 nocobuin, cobnoaeHnem
YCTaHOB/IEHHbIX LUTATOB, AO/DKHOCTHbLIX OKMafoB, [11aHOB (MHAHCOBO-
XO03SNCTBEHHOW AesATeNIbHOCTU N APYTrMX pacxXodoB, a TakXe CO6/04eHNeM
NNaTeXXHOM M (YMHAHCOBOW AVCUMMIIVHBI;

* 000CHOBaHHbIM W 3aKOHHbIM CMWCaHWeM C OyxraiTepckoro GanaHca
HeaocTad, A4eOUTOPCKOM 3a0/IKEHHOCTU U APYTUX CPEACTB, NPaBU/bHbIM U
CBOEBPEMEHHbLIM MpPOBeAeHNeM U OPOPMIEHNEM B YCTAHOB/IEHHOM MOPSAKe
MepeoLeHKM TOBapHO-MaTepuabHbIX LIEHHOCTEN.

3.2.19.9KOHOMMYECKOE NJlaHMpOBaHWe pacxodoB Ha cofepXaHwe Punvana B
COOTBETCTBUM C paspaboTaHHbIMW (PUHAHCOBLIMM HOPMAaTMBaMU, MUHUMASIbHBIMU
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couMaibHbIMKU CTaH4apTamMy U C YYeTOM MOTPEOHOCTM B OIOAXKETHbIX CPeacTBax,
He0OX0ANMBIX NS CTabUIbHOIO PYHKUMOHUPOBaHUSA Punnana.
3.2.20.lNpoBefeHNe aHanM3a MWCNonHeHUs [lnaHa QUHAHCOBO-X03ANCTBEHHOM
fleAatenbHocT dunmana.

4. TpaBa 1 06583aHHOCTMK

4.1. 3anpawwvBatb W MofyyaTb OT CTPYKTYPHbIX MoApasgeneHnii  dunnana
martepuasbl (NiaHbl, OTYETLI, CNPaBKU U T.4.), HEOOXOAUMbIE A5 OCYLLECTB/IEHUA
paboTbl, BXOAALLE B KOMNETEHUMIO ByXrantepum.

4.2. He npuHUMaTb K UCMOSIHEHUIO M OOPMIEHUIO LOKYMEHTbl MO onepauumsam,
KOTOpble HapyLLaKT AeCTBYIOLLEe 3aKOHOAATEIbCTBO M YCTAHOB/EHHBIN NOPALOK
npuema, OMPUXOA0BaHWNA, XPaHEHUS U PacxXofoBaHUA [eHEeXHbIX CpeacTs,
060pyA0BaHNA, MaTepuasbHbIX 1 APYTUX LLEHHOCTEN.

4.3. Mpeactasnatb gupekTopy ®unmana npeanoXxeHUs 0 HaIOXEHUN B3bICKaHWIA
Ha Wy, OONYCTUBLUMX Hef0OpOKayeCTBEHHOe OMOPM/IEHME W  COCTaB/IEHMe
[IOKYMEHTOB, HECBOEBPEMEHHYIO TMepefayy UX A1 OTPaKEHUA Ha CcuyeTax
OyXranTepckoro y4yeta M OTYETHOCTM, a TakXKe A0MYCTMBLUMX HELOCTOBEPHOCTb
[laHHbIX, CoAepXalLnXca B JOKYMeHTax.

4.4. TpeAcTaBnATb B YCTaHOB/IEHHOM MopaaKe MHTepecbl ®unvana no BONpocam,
OTHOCALUMMCA K  KOMMETeHUMM Oyxrantepuu, BO B3aMMOOTHOLLUEHUSAX C
HasI0roBbIMK, (PMHAHCOBLIMW OpraHamu, roCyAapCTBEHHbIMU BHEOKMKETHLIMU
(hoHZamMKn, 6GaHKaMW, WHbLIMW TOCYAAPCTBEHHbIMM  OpraHu3aumaMn, a Takke
APYTMUA KOMMaHUAMM, OpraHu3aunamn, yupexxieHuamMu.

4.5.[1aBaTb pasbACHEHMA UM peKOMeHJauun no BomnpocaMm, BXOAAWWM B
KOMMETEHLMIO ByXrantepum.

4.6. TlpuHUMaTh yyactue B paboTe KOMUCCUIA, paboumx rpynm, NPUCYTCTBOBATb Ha
COBelLLlaHMAX nNpuM  PacCMOTPEHUM  BOMPOCOB, BXOAALMX B  KOMMETEHLMIO
oyxrantepun.

4.7. OCyLlecTBNATb WHble MpaBa B COOTBETCTBMM C 33davyamMu U (yHKUMAMU
oyxrantepuu, NPeayCMOTPEHHbIMU HACTOALLMM 10oN0XKeHMeM.

4.8. YKazaHusa byxrantepun B npegenax MyHKUMA, NpeayCMOTPEHHbIX HACTOALLMM
[MonoxeHveM, ABNSETCA 0053aTeflbHbIMU K PYKOBOACTBY W WCMO/IHEHUIO BCEMM
CTPYKTYpPHbIMW noapasaeneHmam dunvana.

5. OTBETCTBEHHOCTb

51. BclO MOMHOTY OTBETCTBEHHOCTM 3a KayeCTBO W CBOEBPEMEHHOCTb
BbIMO/IHEHNA BO3/IOXKEHHbLIX Ha OYyXranTeputo 3agady M (YHKUWIA HEeceT r/aBHbIiA
oyxrantep.

52. CrteneHb  OTBETCTBEHHOCTW  [ApYrMx  paboTHWKOB  Oyxrantepuu
yCTaHaB/MBaeTCA  [O/MKHOCTHbIMWM  WHCTPYKUMAMMK.  [NaBHbIA  Byxrantep
yCTaHaB/IMBaeT  CNAyXebHble  0053aHHOCTM  pabOTHUKOB  Oyxrantepyv B
OO/DKHOCTHBIX — MHCTPYKUMAX,  YTBEPXKAaeMbIX  AvMpekTopoM  dwunimana no
MPeLOCTaB/IEHNIO TNTaBHOIO ByxraniTepa.



5.3 PaboTHMKM ByxrantepuMm OTBEYAlOT 3a COXPaHeHWe WHGopMaLumu,
COCTaB/NAIOLLEN CNYXKEOHYHO M KOMMEPYECKYHO TailHy dPunmnana, a TakKe CBeAeHUN
KOH(MAEHLMANbHOIO XapaKTepa, KacatoLmMXcs COTpyaHNKoB dPunvana.

6. BHeceHuWe M3MEHeHWIA 1 LOMOMHEHUIA B HACTOALLEE MOOXKEHMWe

6.1 VIsMeHeHMA W [OMoNHeHWs B HacTosllee [1onoXeHWe BHOCATCA NMPUKa3oM
AnpekTopa Punnana.

[ naBHbIA Byxrantep XKHO. dunmnnosa



